
VENDOR REGISTRATION 

WITH BGC STEP-BY-STEP 

GUIDE 

 

1. Please visit www.bgc.com.bn. When you scroll down the page you will see the 
image as per Fig.1 below. Please click on “Register Here”. 

 

 

Fig 1 
 

 

2. You will then be directed to the page as per Fig 2 below. Please click on “Register 
Now”. 
 

 

 
Fig 2 



Fig	3	

 

3.   A pop-up page will appear as per Fig 3 below.   Please read and understand Directive 
No. 2 of the Local Business Development Framework for the Oil & Gas Industry of Brunei 
Darussalam and confirm your understanding of the Local Business Development 
requirement. International companies are also requested to indicate their confirmation   
and   understanding of the Local Business  Development Framework.  Please click here for 
the link to the Local Business Development Directive.  Once you have ticked the box, please 
click "Next" to proceed. 

Fig 3 



4. You will then be directed to Step 2. Please tick the box to confirm that you 
have all the necessary documentation and click “Next”.  You can refer to 
Appendix 1: Vendor Registration Documentation Checklist for a full list of the 
required documentation.  

 
 

Fig 4 



 

5. You will then be directed to Step 3 which requires you to fill in the details as in Fig 5-Fig 10 
below. 
Tip: Please provide the telephone no., fax no. and email address of the primary point of contact for 
your organization who BGC will refer to for any enquiries which may regard tenders or RFQs. 

 

 

Fig 5 



Note to Vendors: 

- The Bank Account that you upload should be consistent with the bank account stated in your 
invoice. 

- Please fill in the template in Appendix 2: Vendor Registration Form Exemptions and upload 
accordingly for any information that you are not able to provide or if the size of your uploads 
are too large. 

 

 
 

Fig 6 
 
 
 

 

 



 

Note to Vendors: 

- Please fill in the template in Appendix 2: Vendor Registration Form Exemptions and upload 
accordingly for any information that you are not able to provide or if the size of your uploads 
are too large. 

 
 

 
Fig 7 

 

 



Note to Vendors: 

- Please fill in the template in Appendix 2: Vendor Registration Form Exemptions and upload 
accordingly for any information that you are not able to provide or if the size of your uploads 
are too large. 

 

 
 

Fig 8 



Note to vendors: If your registration is not related to a Tender, please input your 
organisation’s focal point information under Section B: Authorised Collector for 
Tenders. 

 
 

Fig 9 



Note to vendors: Please take note of the LBD Framework as described in Section 2 when 
selecting your respective Work Categories. Please describe the nature of your 
products/services in the Product/Service field.  Insufficient information in your supporting 
documentation with regards to the product/services you provide may be grounds for 
rejection of your application. 

 

 

 

Fig 10 



 
 
 
 
6. Upon clicking the “Submit Form”, you should receive the following message after a few minutes: 
 

 
 
 
If you have not received the above message, you can check the status of your submission with the Vendor 
Registration Team via email at vendor.registration@bgc.com.bn. 
 
You will be notified if your application was successful or unsuccessful.  Successful applicants will receive 
an email from the Vendor Registration Team with your User ID and password to access the Vendor 
Portal.  In the event that BGC wishes to contact your organisation, emails will be directed to the email 
address that was provided in the Vendor Registration Online Form. 
 
Thank you for your interest in registering with Brunei Gas Carriers Sdn Bhd. 
 
 
 

  



 
 

Appendix 1:  Vendor Registration Documentation Checklist 

 
	

Documentation	Required	
Type	of	Company	

PVT/	
Sdn	Bhd	

SP	 COOP	 PRT	 INT	

Copy	of	Certificate	of	Registration	
(Cooperatives)	

	 	 P	 	 	

Copy	of	Constitution	 	 	 P	 	 	
Copy	of	Certificate	of	Registration	of	Business	Name	
(Section	16	&	17)	

	 P	 	 P	 	

Copy	of	Partnership	Agreement	 	 	 	 P	 	
Copy	of	Certificate	of	Incorporation	 P	 	 	 	 P	
Copy	of	Particular	of	Directors	or	Managers	(For	local	
–	Form	X	to	be	submitted.		For	international	vendors,	
please	provide	proof	via	any	official	documentation).	

P	 P	 P	 P	 P	

Copy	of	Memorandum	&	Articles	of	Association	 P	 	 	 	 	
Copy	of	Return	on	the	Allotment	of	Shares	(Section	
45)	

P	 	 	 	 	

Copy	of	Notice	of	Change	in	the	situation	of	the	
Registered	Office	(if	applicable)	

P	 	 	 	 	

Copy	of	Company’s	latest	list	of	Members	to	
Accompany	Annual	Return	

P	 	 	 	 	

Copy	of	Share	Certificates	 P	 	 	 	 	
Copy	of	IC	/	Passport	of	
Proprietor/Partners/Shareholders	

P	 P	 P	 P	 P	

Legend:	
PVT/Sdn	Bhd	=	Private	Company	Ltd/Sendirian	Berhad	
SP	=	Sole	Proprietor	
COOP	=	Cooperative	
PRT	=	Partnership	
INT	=	International	(outside	Brunei	Darussalam)	

 



Appendix 2:  Vendor Registration Form Exemptions 
 

Exempted Document: Reason for exemption: 
(Please select the applicable box) 

Remarks: 
(Please elaborate on reason for exemption) 

Bank Authorised Signatory Letter � Confidentiality 
� Unavailability of document 
� File is too large and sent to BGC’s VR email 
� Others 

 

Shareholder Information �Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

Certificate of 
Incorporation/Registration/Consti
tution/Partnership 

�Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

Memorandum and Articles of 
Association 

�Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

Return on Allotment of Shares �Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

Latest List of Members to 
Accompany Annual Return 

�Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

	 	



Share Certificates �Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

IC/Passport of 
Proprietor/Partners/Shareholders 

�Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

Particulars of Director/Manager �Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

Others 
(E.g Scanned Copy of ID, 
Company Brochure, Authorisation 
Letters) 

�Confidentiality 
�Unavailability of document 
�File is too large and sent to BGC’s VR email 
�Not Applicable 
�Others 

 

 

 


